Príručka pre registráciu nových používateľov aplikácie ARIBA Spend Management

Dodávateľ je do aplikácie ARIBA Spend Management zaregistrovaný administrátorom aplikácie spoločnosti U. S. Steel Košice, s.r.o. (ďalej len „administrátor USSK“). Dodávateľ je o konaní aukcie oboznámený v mene administrátora USSK automaticky generovaným       e-mailom z aplikácie ARIBA.

Administrátori USSK aukcií sú:
	Meno
	E mail
	Telefón
	Mobil

	Andrea Kristiánová
	akristianova@sk.uss.com
	+421 673 4996
	+421 917 952 155

	Renáta Horvátová
	rhorvatova@sk.uss.com
	+421 673 4662
	+421 917 952 742



1. Na prihlásenie sa do aplikácie ARIBA použite link z pozývacieho e-mailu (Click Here), alebo jeden z uvedených linkov:
http://uss.supplier.ariba.com 
http://seller.ariba.com

2. Po prihlásení sa  stlačte tlačidlo Register Now (registrácia je bezplatná)
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3. Vyplňte profil vašej spoločnosti (povinné údaje sú označené hviezdičkou *): 
V časti 1. Enter basic company information
· uveďte základné informácie (názov spoločnosti, krajina, adresa, mesto, PSČ, štát),
· vyberte kategóriu materiálov, resp. služeb poskytovaných vašou spoločnosťou,
· vyberte lokalitu, územné pôsobenie vašej společnosti.
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Pre výber kategórie materiálov, resp. služeb poskytovaných vašou spoločnosťou - časť Product and Service Categories, postupujte nasledovne:

 (
Kliknite
 na 
tlačidlo
 
Browse
)[image: ]

 (
V časti
 
Browse
 
Product
 
and
 
Service
 
Categories
 vyberte 
vhodnú
 
kategóriu
 a 
kliknite
 na 
Try
 
Search
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 (
Po kliknutí na 
tlačidlo
 
Search
 
sa
 v časti 
Select
 a 
Result
 
zobrazia
 
ponúkané
 možnosti 
pre
 
vybranú
 
kategóriu
)[image: ]

 (
Po 
potvrdení
 
tlačidla
 
Add
/
Pridať
 
sa
 vybraná 
oblasť
 
zobrazí
 v 
časti
 My 
Selections
 
(je možné 
pridať
 
viacero
 oblastí)
.
Po 
pridaní
 
všetkých
 oblastí ukončíte 
danú
 
operáciu
 kliknutím na 
tlačidlo
 OK. 
) (
Označte 
vybranú
, 
vhodnú
 
oblasť
 a 
kliknite
 na 
tlačidlo
 
Add
/
Pridať
)[image: ]
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Pre výber lokality, územného pôsobenie vašej spoločnosti – časť Ship-to Service Locations, postupujte nasledovne:

 (
Kliknite
 na 
tlačidlo
 
Browse
)[image: ]

 (
Vyberte jednu z možností: 
Global
 
(
celosvetové
 
pôsobenie
 
spoločnosti
 – 
nie
 je nutný 
ďalší
 
výber
)
, 
alebo
 
Select
 
Ship
-to 
or
 
Service
 
Location
 
(
vyselektujte
 konkrétnu lokalitu 
pôsobenia
 
spoločnosti
)
)[image: ]

 (
Po zvolení možnosti 
Select
 
Ship
-to 
or
 
Service
 
Location
 
sa
 
zobrazia
 
územné
 oblasti 
)[image: ]

 (
Po 
vybraní
 
vhodnej
 
územnej
 oblasti 
(
napr
. 
Stredná
 
Európa
)
 vyberte krajinu, 
ak
 je 
potrebný
 užší 
selekt
, 
môžete
 
vybrať
 aj 
príslušný
 kraj. 
Výber
 
zvolenej
 
územnej
 oblasti potvrdíte 
tlačidlom
 
Add
/
Pridať
. 
)[image: ]

 (
Po 
potvrdení
 
tlačidlom
 
Add
/
Pridať
 
sa
 vybraná 
územná
 
oblasť
 
zobrazí
 v 
časti
 My 
Selections
 
(je možné 
pridať
 
viacero
 
územných
 oblastí)
.
Po 
pridaní
 
všetkých
 oblastí ukončíte 
danú
 
operáciu
 kliknutím na 
tlačidlo
 OK. 
)[image: ]

Pro zrealizovaní výberu lokality a územného pôsobenie vašej spoločnosti budete v základnej obrazovke vidieť váš výber. Vzorový výber viď nižšie: 

[image: ]

4. Pokračujte v zadávaní profilu vašej spoločnosti: 
V časti 2. Enter user information/Zadajte informacie pre používateľov: 

· uveďte meno, priezvisko a e-mailovú adresu vybraného používateľa, 
· zadajte heslo, zopakujte heslo, 
· vyberte tajnú otázku, 
· zadajte odpoveď na tajnú otázku, zopakujte odpoveď na tajnú otázku, 
· vyberte jazyk – odporúčaný je anglický,
· odsúhlaste podmienky užívania a ochranu osobných údajov,
· po vyplnení všetkých údajov kliknite na tlačidlo Continue. 

[image: ]
Poznámka: 
· ak necháte zaklinutý text Use my email as my username/Použiť môj e-mail ako moje prihlasovacie meno, ktorý je umiestnený pod e-mailovou adresou, systém zaznamená ako vaše prihlasovacie meno vašu e-mailovu adresu, 
· Password/heslo musí mať minimálne 8 znakov a musí byť kombináciou písmen a čísiel. Heslo rozlišuje malé a veľké písmená (napr: ariba1ariba), 
· Secret Question/Tajná otázka - vyberte jednu z ponúkaných otázok a zadajte odpoveď, ktorá musí mať minimálne 5 znakov. Táto otázka bude použitá pri resetovaní hesla, preto je potrebné zapamätať si odpoveď!  

Príklady platných a neplatných hesiel:

	Príklad
	Prečo je príklad nesprávny?

	pass2word

	Platné heslo

	  31415a926
	Platné heslo

	password
	Neobsahuje číslo


	31415926
	Neobsahuje písmeno


	2password
	Neobsahuje číslo, ktoré je na začiatku ale zároveň aj na konci hesla
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ARIBA | DISCOVERY

Enter Your Ariba Commerce Cloud Information
Enter basic company information

* Indicates a required field

Company Name *

Country * [Slovakia [5VK] V] 1f your company has more than one office, enter the main office address. You can enter more
addresses such as your shipping address, billing address or other addresses later in your
Address *[ ne T company profile.

Line 2
city +
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1l

State

Product and Service Categories | add  -or-Browse
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Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories

Enter the products and services your company provides. Postings made by buyers will be matched to you based on the product and service categories you
enter below.

Add -or Browse
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Product and Service Category Selection

Click the product and service category you want to add and dlick Add. Lower-level product and service categories are displayed after you dlick a product and service category. Click OK to save your changes.
Browse Product and Service Categories

Marketing & Communications

Medical, Healthcare & Lab Equipment

Office Supplies & printing

Other Products

Paper, Packaging & Containers.

Parts & Components.

Raw Materials & Chemicals.
Vehicles, Transportation & Logistics.

Didn't find what you were looking for? Try Search »

My Selections:

1 [] Electronic component parts and raw materials and accessories (view)

Remove
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Product and Service Category Selection

Enter a keyword or search phrase and click Search. Click the product and service category you want to add and dlick Add. Click OK to save your changes.

Enter a Keywor [Professionsl Services | seorh

(e.9., Cleaning Services, Cardboard, 15121502, etc.)
Select a Result: [] Professional Services > Management Advisory Services > Industrial management > Professional procurement services
Industrial Services > Manufacturing Support Services > Industrial printing services > Digital industrial printing services
Industrial Services > Manufacturing Support Services > Industrial printing services > Offset industrial printing services

Industrial Services > Manufacturing Support Services > Industrial printing services > Rotogravure industrial printing services

Industrial Services > Manufacturing Support Services > Industrial printing services > Thermal transfer industrial printing services

oooao

Add Browse the Categories »
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Product and Service Category Selection

Enter a keyword or search phrase and click Search. Click the product and service category you want to add and dlick Add. Click OK to save your changes.
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Product and Service Category Selection

Enter a keyword or search phrase and click Search. Click the product and service category you want to add and dlick Add. Click OK to save your changes.
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Remove
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Ship-to or Service Locations *

Enter the locations that your company ships to or serves. If you serve limited locations, enter the locations your company serves below. If you have global
capabilties, browse and select "Global." For example: a services company might only serve the US, but a goods manufacturer may ship globaly.

Add -or Browse
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Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global.

© Global
® Select Ship-to or Service Locations

Click the country you want to add and click Add. States or provinces are displayed after you dlick a country. Click OK to save your changes.
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Ship-to or Service Location Selection

Select the territories that your company serves. If your company offers global coverage, choose Global.

© Global
® Select Ship-to or Service Locations

Click the country you want to add and click Add. States or provinces are displayed after you dlick a country. Click OK to save your changes.
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Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories

Enter the products and services your company provides. Postings made by buyers will be matched to you based on the product and service categories you
enter below.

]| Add  orBrowse

Ship-to or Service Locations *

Enter the locations that your company ships to or serves. If you serve limited locations, enter the locations your company serves below. If you have global
capabilties, browse and select "Global." For example: a services company might only serve the US, but a goods manufacturer may ship globaly.

]| Add  or Browse
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e Enter user account information

* Indicates a required field

Name *[ First lame Last Name AR sy ST
e —

Use my email as my username.

Username * Must be in email format(e.g john@newco.com) (£

Password * [ Enter Password Must contain  minimum 8 characters including letters and numbers. (I

Repeat Password

il

Secret Question * [In what city was your mother born? In case you forget your password, you can retrieve your password by using your security 0
question.
Your Answer
Repeat Your Answer
Language [English The language used when Ariba sends you configurable noifications. This is different than your

web browser's language setting, which controls the user interface and actions you initiate there. If
you are the account administrator, then the preferred language setting also controls the section
headings and field labels on purchase orders routed through Email or Fax.

By clicking the Continue button you expressly agree and understand that your data entered into this system may be transferred outside the European Union or other jurisdiction where you are located,
as further described in the Ariba Privacy Statement. You have the right to access and modify your personal data from within the application or by contacting Ariba, Inc., as set forth in such policy.

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies. If you want to hide your company profile, you can do
50 anytime by editing the profile visibility settings on the Company Profile page after you have finished your registration.

[]1 have read and agree to the Terms of Use and the Ariba Privacy Statement

[ comme | can




